RACE SCHEDULE CREATION Checklist

1. In March VARA will e-mail Schedule race request forms to club directors.

2. Schedule requests due by May 1st  to VARA.

3. Club Directors fill out request form and send back to VARA.

4. VARA creates the Calendar for VT races-Scored events and nonscored J3-4-5 open races

5. VARA then Sends, via e-mail, the USSA Info Sheets to the race organizers/club directors, INFO SHEETS are kept on file with Janet Larson, these sheets are what ussa eastern uses to determine how many schedule agreements each area need and who contact person is. These Info sheets are what Janet uses to create the Eastern USSA calendar.

6. Clubs fill USSA info sheet out for j3-4/5 races, J1-2sr races, Masters and Fis races.

7. VARA Will review the forms and send onto Janet Larson at USSA Eastern.

Here’s where the RAs get involved …

8. USSA Eastern creates Calendar and sends a USSA SCHEDULE AGREEMENT to contact person on the Info sheet.

(A Schedule Agreement is a 3 part legal document that serves two purposes, 1. it is an agrement btwn the organizer, land owner, and USSA for Insurance and Rule purposes, 2. It is USSA’s source for all info regarding the event for tracking and scoring.) 

9. USSA SCHEDULE AGREEMENTS filled out by race organizer and sent to USSA directly with money..

$40/per day for nonscored

$40 per day - Masters

$40 per day per gender 


$100 per j4/5 council series(all council races together)

$400 for 2+ FIS races


$250 for FIS race single gender

10. USSA Enters info into computer to get Race Codes Assigned. Use “RACE LOOKUP” on USSA.org to get your race code. 

11. RACE CODES sent out to race organizers a few weeks before event.

Some pertinent addresses

Janet Larson, USSA Eastern Results

Box 1720 Station A 

Rutland VT 05701

easternresults@ussa.org
802-468-2408

